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Purpose
The policies and procedures in this handbook were developed to comply with the
recommendations of the College of Western Idaho and the Committee on Allied Health
Education and Accreditation. (CAAHEP) This is the accrediting body that accredits allied
health programs. They are located at 25400 US Highway 19 North Suite 158, Clearwater
Fla. 33763
The policies are also reflective of the requirements of the 6th Core Curriculum for Surgical
Technologists from the Association of Surgical Technologists.
Program Goals
“To prepare competent entry-level surgical technologists in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains.”
Goal #1:
Apply knowledge and skills from the biological sciences to safely perform during the
pre-operative, intra-operative, and post-operative phases of patient care.
• Cognitive Domain: Students must complete course work in anatomy and physiology, and
apply the knowledge obtained as the basis for understanding theoretical surgical
technology concepts taught in subsequent quarters.
• Psychomotor Domain: Surgical technology laboratory courses incorporate the
fundamentals learned during science courses as students practice the motor skills
associated with operating room competencies.
• Affective Domain: Students learn to apply critical thinking skills, using knowledge learned
during basic biological science courses as the basis for decisions made during the
performance of operating room procedures. (BIOL 227/228, HLTH 101, SURG 101, 132)
Goal #2:
Utilize appropriate medical terminology to communicate clearly and effectively with
patients, physicians, and co-workers and provide for accurate documentation.
• Cognitive Domain: Students learn the pronunciation, spelling, and meaning of the most
commonly used medical terms in preparation for application within the surgical setting.
• Psychomotor Domain: Practical application of words and abbreviations in operative
reports and documentation is practiced and assessed in the laboratory classes and during
clinical rotations.
• Affective Domain: Students learn that the appropriate use of medical terminology
promotes professionalism and identity as a member of the surgical team.
(HLTH 101, SURG 116)
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Goal #3:
Employ appropriate ethical, professional, and respectful values while providing care to
diverse populations within the healthcare system.
• Cognitive Domain: Students are introduced to the concepts of professionalism, ethics and
values during all phases of the CWI Surgical Technology Program. Knowledge regarding
ethical issues forms the framework for safe and ethical practice. Promotion of the
profession at the state and national level is emphasized throughout the program. Cultural
competency concepts are reinforced throughout the program to provide students with the
tools needed to practice culturally competent care.
• Psychomotor Domain: Students practice and are assessed for their application of
professional attributes in the classroom, laboratory, and clinical rotations.
• Affective Domain: The concepts of professionalism are taught throughout the program to
guide student behavior in the profession of surgical technology. Interactive assignments
where students discuss and challenge each other facilitate student’s understanding of their
own frame of reference, enabling students to understand how their cultural and ethical
mindset impacts their interactions with patients and the surgical team.
(SURG 100, SURG 150)
Goal # 4:
Demonstrate a strong surgical conscience, accountability, and legal implications of an
individual’s actions as a member of the surgical team.
• Cognitive Domain: Students are introduced to the concepts of surgical conscience,
accountability, and legal implications of one’s actions in the first semester of the program
in SURG 100. The concepts are reinforced in every course throughout the program as they
are fundamental to the profession.
• Psychomotor Domain: Students practice and are assessed for their application of surgical
conscience and accountability in the classroom, laboratory, and clinical rotations. Legal
concepts, such as compliance with confidentiality, are also assessed in laboratory
simulations and during clinical rotations.
• Affective Domain: The concepts of surgical conscience, accountability, and legal
implications are taught at the beginning of the program to guide student behavior in the
profession of surgical technology. (SURG 100, SURG 101, SURG 132)
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Goal # 5:
Integrate knowledge gained in core surgical technology courses to prepare for and
assist with surgical interventions.
• Cognitive Domain: Surgical Technology courses at CWI are designed to provide students
with the theoretical basis to prepare for and assist with surgical interventions. Knowledge
gained is sequential, progressing from the simple to the complex, enabling students to
evolve from simple comprehension of theoretical material to application of complex skills.
• Psychomotor Domain: During laboratory courses and clinical rotations, students
progressively apply the theoretical surgical technology concepts in the performance of
surgical technology competencies.
• Affective Domain: Knowledge gained in CWI Surgical Technology courses prepare
students for the emotional challenges that may be encountered before, during and after
surgical interventions.
(SURG 132, SURG 111)
Goal # 6:
Utilize learned competencies to assemble and operate instruments, equipment and
supplies for the delivery of patient care as an entry-level practitioner during basic
surgical procedures.
• Cognitive Domain: Surgical Technology laboratory and clinical courses at CWI are
designed to provide students with the practical skills to prepare for and assist with surgical
interventions, Knowledge gained is sequential, progressing from the simple to the complex,
enabling students to evolve from simple comprehension of theoretical material to
application of complex skills.
• Psychomotor Domain: During laboratory courses and clinical rotations, students
progressively apply skills in the performance of surgical interventions.
• Affective Domain: Knowledge gained in both laboratory and clinical courses prepare
students for entry-level practice as a surgical technologist. (SURG 102, SURG 101, SURG
103, SURG 132)
Goal # 7:
Demonstrate the ability to prioritize and organize the surgical field, while considering
the physiology and urgency of patient care needs.
• Cognitive Domain: Surgical Technology courses at CWI are designed to provide students
with the theoretical basis to prepare for and assist with surgical interventions. Knowledge
gained is sequential, progressing from the simple to the complex, enabling students to
evolve from simple comprehension of theoretical material to application of complex skills.
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• Psychomotor Domain: During laboratory courses and clinical rotations, students
progressively apply the concept of prioritization and critical thinking skills in the
performance of surgical technology competencies.
• Affective Domain: Students learn to apply critical thinking skills, using knowledge learned
during core courses as the basis for decisions made during the performance of operating
room procedures and basic perioperative patient care. ( SURG 101, SURG 132, SURG 111)
Goal # 8:
Demonstrate an entry-level knowledge base by successfully completing the NBSTSA
exam.
• Cognitive Domain: Surgical technology core and supporting courses are designed to
provide students with the theoretical basis to take the NBSTSA Exam.
• Psychomotor Domain: Students apply knowledge from all core/supporting course work
in taking the NBSTSA Exam.
• Affective Domain: Students integrate knowledge from all core/supporting course work
regarding the values that characterize the profession of surgical technology in taking the
NBSTSA exam. ( SURG 100, 101, 102, 103, 110, 150, 116, 132, 111, BIOL 227/228 HLTH
101)
Definition of the Surgical Technologist
A Certified Surgical Technologist is a highly skilled member of the surgical team who works
with surgeons, anesthesiologists, certified registered nurse anesthetists, registered nurses
and other surgical personnel in delivering patient care and assuming appropriate
responsibilities before, during, and after surgery.
Job Description of the Surgical Technologist
The CST, acting as a scrub person handles the instruments, supplies, and equipment
necessary before, during, and after the surgical procedure. He/She/They have an
understanding of the procedure being performed and anticipates the needs of the surgeon.
He/She/They have the necessary knowledge and ability to ensure quality patient care
during the operative procedure and is constantly vigilant for maintenance of the sterile
field. Duties are as follows:
 Provide a safe, efficient, and supportive environment for the surgical patient.
 Respect the patient’s inherent right to privacy, dignity, and confidentiality.
 Understand the services provided by the surgeon in relation to the patient’s
restoration to health and return to the community.
 Recognize the importance of teamwork, consideration, and cooperation.
 Function efficiently and in a professional manner in all aspects of surgical care,
during both routine and special procedures.
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 Apply knowledge of normal and pathologic anatomy and physiology and the actions
of pharmacologic agents in order to individualize patient care.
 Apply the principles of asepsis in a knowledgeable manner to provide optimum
patient care.
 Prepare and know the specific uses of all equipment and supplies used for surgical
procedures.
 Differentiate sterilization methods required for specific instruments and equipment.
 Demonstrate knowledge of the step-by-step progress of specific surgical procedures
and display dexterity in the use of the required instrumentation.
 Anticipate the needs of the surgeon in order to expedite the procedure.
 Minimize the patient’s exposure to anesthesia.
 Develop and improve skills in the organization of work and in assisting the surgeon
by learning to use economy in time, motion, and materials.
 Identify emergency situations and use sound judgment in instituting established
procedures to respond to emergencies in a calm and efficient manner.
 Demonstrate initiative in expanding knowledge of new surgical procedures and
subjects relating to the operating room and to the surgical patient.
 Understand that each practitioner is individually responsible for his/her own
actions.
 Recognize legal policy limits of individual responsibility.
 Relate operating room services to the total hospital environment.
Behavioral Policy
A major objective of the Surgical Technology Program is to prepare individuals for a career.
To do this, the program provides a series of strong instructional experiences in a health
care environment. Part of that environment is the relationship between the student and
the instructor(s) as an “employee and employer”.
 Behavior appropriate to a student may be inappropriate to health care professional.
 Students must realize that they are entering a profession with fairly rigid
professional standards and expectations.
 Students must realize that although they are college students, others, such as guest
speakers, hospital personnel and patient expect CWI students to present themselves
as they would expect a professional or professional peer to present themselves.
 Students should also remember that they are being looked upon as a prospective
employee or co-worker.
 Therefore, a program-related disciplinary problem would be approached in a
manner similar to a grievance filed in a health care facility.
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Classroom and Clinical Behavioral Expectations
 Be respectful of all peer, co-workers and health professionals. This includes the
appropriate use of the titles, i.e. Dr., Mrs., Miss, Mr. Students need to become
comfortable introducing themselves to others, especially the surgeons and other
hospital staff.
 Pay quiet, respectful attention when others are speaking, especially guest speakers.
 Express interest in what is being taught by interacting appropriately during
lectures, lab, and guest presentations.
 Part of the ethical responsibility of a member of the health care team is to refrain
from criticizing, even if justified, other team members. As a student in the operating
room, we are guests of the hospital and must strive to develop a cooperative
attitude with all members of the O.R. team.
 Classroom conduct- The overriding factor is that you are adults and should conduct
yourselves as such. The faculty and others will treat you as you present yourselves.
Guidelines for Student Conduct
 No alcoholic beverages or abusive substances may be consumed prior to, or during
times on duty or at any time on any CWI campus or clinical site.
https://cwi.edu/current-students/cwi-drug-and-alcohol-abuse-prevention-program#disciplina

 This policy also applies to any clinical experience where the student is representing
the CWI Surgical Technology Program. If such as incident is to occur, it is up to the
discretion of the Instructor to implement disciplinary action.
 CWI campus is a smoke free environment. There is no smoking allowed anywhere
on the CWI campus. (Review on CWI Policies)
 Students may not attend class or clinical while ill with a contagious disease,
physical, mental, or emotional problem which might impair judgment, or while
taking medication which may impair motor or mental functions; this includes both
prescription and over-the-counter medications.
 Students must behave in a lawful/ethical manner and could be dismissed from the
program for illegal/unethical behavior. Unethical behavior includes, but is not limited
to: lying, dishonest behavior, and failure to maintain confidentiality. (HIPPA or FERPA
violations)
 Behavior which prevents safe and adequate performance in the clinical area will
result in counseling of the student by faculty. The clinical instructor and/or the
clinical facility has the right to remove a student from the clinical area immediately,
if in the instructor's and/or the clinical facility's judgment, this action is deemed
necessary for all concerned.
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 Continued inability or failure to function in a safe and professional manner shall be
sufficient cause for dismissal from the program. http://cwi.edu/file/student-handbook
See Grievance Procedure.

Health Insurance
It is MANDATORY that Surgical Technology students have health insurance. Students must
provide proof of health insurance coverage at the beginning of both the fall and spring
semesters. This is a requirement of our clinical partners. This document will be uploaded
to your Complio and My Clinical Exchange accounts.
Liability Insurance
Students may be financially and legally liable for negligence as a result of an error or
omission on their part when caring for a patient. It is, therefore, MANDATORY that each
student be covered by liability insurance. Fees collected at the beginning of the fall semester
will include your liability insurance.

Student Work Policy
Students in the CWI Surgical Technology are not to be substituted for staff at clinical sites.
St. Luke’s has previously hired 2-4 students per year as Surgical Technology Apprentices. If
you are functioning outside of your clinical hours with the CWI Surgical Technology program
as an apprentice, you will be supervised by a preceptor, just as you are during clinical hours
with the program. The preceptor will remain scrubbed in at all times during the
intraoperative phase of the surgery. Documented and verified cases may be used toward
your total (120) case count. Please note: The attendance policy for SURG 132 will still apply
regardless of the amount of cases and or hours that you are accumulating during your
apprenticeship. Openings, application times, and interviews for the St. Luke’s apprentice
program are solely at the discretion of St. Luke’s Regional Medical Center.
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Dress Code and Grooming
Surgical Technology is a profession, therefore we expect the students in the program to
dress professionally and modestly.
This maximizes the learning atmosphere within the classroom. It also leads to a favorable
response to your program from guest speakers, school personnel, and staff within the work
setting. Therefore, clothing that is not disruptive to the learning environment is required at
all times. CWI Scrubs with logo are required at all times unless instructed otherwise by
faculty.
Each student will be expected to comply with the facility's dress code; CWI Scrubs are worn
every day to your clinical sites unless instructed otherwise; they are to be clean, laundered
after each use, with no obvious wear or fraying. You must wear the scrubs with their CWI
logo, no outside scrubs allowed. You will wear your CWI scrubs when you enter the other
facility, then change in the designated locker room. Both St. Luke’s Health System facilities
now have gray scrubs that are only to be worn by surgical personnel; this includes students
within their facility. These scrubs are not to be worn outside of the building; if you walk
outside on a break or lunch, you must change your scrubs. St. Alphonsus in Boise requires
that the students change into green scrubs, the staff wear black scrubs, so this distinguishes
you from them. All other facilities you will wear the staff scrubs.
Students are required to maintain proper hygiene. This includes showering or bathing daily,
shampooing hair frequently, and clean, short nails. The faculty reserves the right to remove
a student from the clinical and or lab area if there is questionable hygiene practices until
sufficient hygiene can be maintained.
Body Piercing
Students will be allowed to wear one ear ring in each ear, regardless of the number of
piercings that they may have. The ear rings should be “post” style, or very small hoops. They
should be able to be confined under a surgical head cover. No other visible body jewelry is
allowed, either in the CWI Surgical Technology classroom, lab, or at a clinical site. This
includes, multiple ear rings, tongue piercings, nose piercings, eye brow piercings, or any
other visible body piercings. This also includes rings, watches (when scrubbing) and
necklaces.
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Tattoos
Existing tattoos, both visible and covered, are permissible; however, students with visible
tattoos are encouraged to cover them to the extent possible while representing CWI. This
policy is in accordance with several of our clinical partners. New visible tattooing is strongly
discouraged. A new tattoo on the hands or arms is considered an open wound, and the student
will be excluded from lab and/or clinical until a licensed health care practitioner certifies in
writing that all wounds are closed, fully healed, and pose no infection risk.
Students undergoing tattoo removal during clinical rotations will also be required to abide
by the above policy.

False Eyelashes, Lash Extensions and Contacts
Students will not be allowed to wear false eyelashes or lash extensions in the program. It has
been a concern in clinical sites because the glue holds a tremendous amount of bacteria and
there is an increase in eyelashes falling onto the sterile field with false and eyelash
extensions. Natural color contacts are acceptable but enhanced color contacts are not as it is
a distraction in the OR. You will be required to wear safety glasses in the OR. They must be
clear and not have any tint.
Hair colors
Students are not allowed to have any hair color that is not considered “natural”. Blue, pink,
purple, etc. are not natural hair colors, therefore are not allowed. This maximizes your
opportunities for employment at a clinical site. This requirement also is included in the lab
and or classroom.

Blood and Body Fluid Exposure/Needle Stick Injury
 If a student is exposed to blood or body fluids through needle stick injury or
otherwise, he/she will receive appropriate guidance and counseling regarding the
risk, treatment, and referral.
 Each student must be aware that the facility sites for the clinical rotations are not
responsible for the treatment or follow-up. Treatment in the hospital ER, and
follow-up with facility employee health is considerably more expensive and time
consuming than seeking assistance through college resources, a primary care
provider, or Central District Health.
 Students should also be informed that each agency has its own protocols which may
or may not reflect those shared by other area hospitals. Thus, treatment
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recommendations may vary and the student must decide where to receive treatment,
according to his/her needs or resources.
 When an exposure occurs in a clinical agency, the CWI faculty will be notified by the
student. The student will be referred to the appropriate agency for initial risk
assessment, screening, and referral.
 The agency will advise the student regarding post-exposure HIV/HBV.
Student may then go to:
 Hospital emergency room (to be paid for by the student and/or their health
Insurance provider);
 Central District Health (to be paid for by the Student or health insurance).
 Family Physician (to be paid for by the student or health insurance)
The clinical instructor will record the necessary information on the facility occurrence report
form. The student will be furnished with one copy of the form and an additional copy will be
placed in the student’s file. It is the responsibility of the student to insure that all follow-up
forms are given to the program director to be placed in the student’s file.
Please sign and date the Blood borne pathogens memorandum of understanding in your
file.
Attendance
Since observances of time are a requirement of any medical situation, and responsibility is
essential in the employable graduate, these factors will be stressed in the program.
Additionally, in a concentrated educational program, failure to observe punctuality affects
the learning environment of the entire class. It is the student's responsibility to verify with
the instructor his/her attendance status.
The attendance policies for the Surgical Technology Program are as follows:
Class Attendance
It is extremely difficult, if not impossible, to master the content of the program without
regular class attendance. If a student is absent from the classroom, the instructor must be
notified directly by the student at least ONE HOUR prior to the scheduled class.
All classroom content MUST be made up. If you miss a lecture, it is your responsibility to
obtain the notes from a classmate.
Classroom make-up is to involve the study material arranged specifically with the instructor
whose class was missed, and it is at the discretion of the instructor how the content is to be
made up. You are also welcome to email on the days we will be in the classroom, we usually
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check email first thing each day on days we are scheduled to be in the classroom. On clinical
days you must text the appropriate instructor. (See Contact Info)
Because of the fast pace of the program, it is extremely difficult to make-up exams. In the Fall
Semester, for exams delivered in person, the faculty reserves the right to allow only one
make up exam per semester per student. If 2 exams are given on the Friday a student is
absent, they will be allowed to make up both exams. Points from any other missed exams
will be forfeited. If you are absent on a Friday and miss an exam, you will need to schedule
a make-up exam for the following Monday a.m. prior to class time (typically 9:00 am) or
after class, at the discretion of the instructor. Grading on exams typically takes place
immediately after the exam. Please note: If you are taking a make-up exam, grading will be
with 5 days.

Clinical Absences
We take clinical absences very seriously. Students are required to have certain number of
clinical hours and clinical procedures (120) in order to graduate. This is in accordance with
the 6th Core Curriculum of the Association of Surgical Technologists. During the Fall
Semester, we move very quickly teaching clinical skills, one missed day can be equivalent to
missing a week of a lecture style class. It can also put you far behind your classmates and be
difficult to make up.
During Spring Semester, you are only allowed 2 clinical absences before one must be made
up. To clarify, if you miss 2 days, you are fine, 3 days, 1 must be made up, 4 days, 2 must be
made up. Days can be made up by taking call with a trauma team member at St. Alphonsus,
this will be discussed again as we get closer to being in the hospitals.
Due to the clinical case requirements of the 6th Core Curriculum of AST, 120 overall, 30
general and 90 specialty cases it may become impossible to meet those requirements if you
become injured and cannot attend clinical rotations. Therefore we require students sign the
following “Hazardous activity waiver form” to indicate their understanding.
I, _________________________________________ understand that certain activities carry a risk of
injury and participating in these activities where severe injury occurs may prevent me from completing
the CWI Surgical Technology Program. These activities include, but are not limited to, skiing and
snowboarding, rock climbing, mountain biking, etc. Injuries that may prevent me from completing the
program involve broken skin where chronic infection is present, burns, broken bones which inhibit
mobility.
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I also understand that if I do become injured due to participating in these activities and are unable to
complete the clinical portion of the program, preventing me from graduating with my cohort. Due to
the limited clinical slots available, the faculty cannot guarantee a slot in the next program year. I
understand that if injury does occur during one of these activities it is at the discretion of the CWI
Surgical Technology Faculty as to if or when any clinical time can be made up.

This form is included in your file of check-off documents.
Tardiness
Because tardiness is disruptive to those students already in attendance, there is little
tolerance for those who arrive habitually late. Please see the course outline for specific
details on student tardiness. A tardy is defined as not being ready for class at the scheduled
time. Three tardies will be counted as one absence. Failure to make up classroom content as
outlined could result in a "0" for any graded assignment, test, or exam.
Give yourself sufficient time to get to campus or your clinical site to find parking. Most of the
clinical sites have off-site parking or parking which is far from the building, therefore, at least
10 extra minutes should be allotted for parking and walking to the facility.

Absenteeism Consequences
Each student will be allowed only two days of classroom and or clinical absence for each
of the fall and spring semesters. A probationary contract may be initiated by the faculty when
the absence exceeds the two days without arranging make-up. Failure of the student to fulfill
the probationary contract may be cause for dismissal from the program. See Grievance
Procedure.

Grading Policy
Continuance and progression in the Surgical Technology Program is based on successful
completion of each subject and clinical area in sequence. If a student is not successful in
completing a subject or clinical area, the student may be dismissed from the program as
identified below. A grade of "C" (75%) or higher is required in each course. Any student
who does not complete any of these with a minimum of a grade of “C” (75%), by the
completion of the fall semester, is subject to dismissal. Clinical skills are also graded during
lab times fall semester. Please see under individual syllabi.
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Course Content and Assessment
Because of the nature of Surgical Technology, we teach the program in a sequential order,
you will be taught in units rather than according to the specific courses that you are
registered for. The exams you will take on Fridays will sometimes cover 2-3 separate
courses, therefore you will receive a separate exam for each course and a separate grade for
each exam. See specific syllabi and grading policy for explanations.

Clinical Evaluations
All policies and procedures relating to the clinical portion of the program will be given to
the student in the fall semester, prior to the start of the clinical rotations. "Preceptors" will
assist the clinical instructor in evaluating the student. Students will receive scored and
graded evaluations from the clinical preceptors, which will be entered into the gradebook by
the ST faculty.

Grievance Procedure
Students have the right to appeal any disciplinary action taken. The College of Western Idaho
Student Handbook contains a Code of Conduct for all students attending the College and
outlines the Sanctions, Judicial Procedures, and Hearing Boards established to deal with
College-Wide policies, procedures and grievances. Students in the Surgical Technology
Program are subject to specific program policies related to attendance, grading, and
behavior. The Surgical Technology Program Head has the right and authority to dismiss
students from the program for failure to comply with the Attendance Policy, Grading Policy,
or Behavioral Code established in this Policies and Procedures Manual. The dismissal
process and grievance procedures for such cases are as follows: See CWI Catalog

Cell phone use in the classroom and lab
While we understand that most students rely on their cell phones for a variety of tasks, we
reserve the right to limit their use in the lab and classroom. Unless there is a specific activity
that requires the use of a cell phone during class and or lab time, they are not allowed on
desks or within sight. They should also be turned to the silent mode.
Cell phone use in the clinical site is a controversial subject at most health care facilities. Cell
phones can be distracting and dangerous in the operating room. Cell phone use at each
facility will be discussed prior to the clinical rotations.
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Social media
Due to HIPAA violations, the use of Facebook or other social media sites as they relate to
your clinical rotations is strictly prohibited in the program. In other words, posting anything
to social media that gives any identifying information of either patients or hospital staff, i.e.
preceptors, nurses or surgeons, is prohibited. We, as instructors, are disallowed from
contact with you on Facebook or any other social media (other than LinkedIn as an
assignment), so please do not send us a “friend” or “follow” requests. This policy applies to
all faculty of this program, including adjunct and clinical instructors.
Furthermore, your site preceptors are responsible for guiding and evaluating your clinical
performance in ways that affect both your grades and employability; therefore, social media
contact with preceptors and other staff at clinical sites is subject to the same treatment under
this policy. Violation of this policy may result in disqualification of all evaluations written by
that preceptor, permanent removal from preceptorship by that staff member, and
reassignment to a different clinical site.
The Association of Surgical Technologists, and the Idaho State Assembly of AST, both have
Facebook pages which you are welcome to join. They are for professional questions and
comments only. Students are encouraged to create a private class Facebook page, this should
only be for class members and outside members should not be included.

Fire and Disaster Procedure
Turn off any electrical equipment being used, do not unplug anything without turning it
off first.

In the classroom:
Close all doors and windows. Exit the classroom to the hallway and use the nearest
stairwell, travel down the stairs, and exit the doorway immediately to your left. Proceed
in a quiet and orderly manner. Convene on the grassy area between the Quail Bldg. and
Pintail Bldg. until everyone is accounted for.
If a hallway or stairway is blocked, use the alternate stairway.
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In the lab
Turn off any electrical equipment being used, do not unplug anything without turning it
off first.
Close all doors and windows. Proceed to either the exit door by the scrub sinks, or the
east entrance to the Quail bldg., cross the parking lot to the north and convene on the
grass between the Quail Bldg and the Pintail building so we are able to count everyone.
Do not go to your car or anywhere else until everyone is accounted for.

DO NOT RUN! DO NOT USE THE ELEVATOR.

Contact Info
Mona:
Email: monabourbonnais@cwi.edu
Office: (208) 562-2310
Cell: (208) 631-1914
Eric:
Email: ericstrayer@cwi.edu
Office: (208) 562-2324
Cell: (208) 351-5487

18

Addendum to Policy and Procedure Manual
Clinical Rotations
Fall and Spring Semesters 2019/2020
Clinical eligibility








Only students who are in good standing with the program, both in lab competencies and
didactic work, will be assigned to clinical rotations. (see individual syllabi)
Clinical rotations will be in 3 week blocks. We may ask for volunteers for specific rotations,
otherwise your assignments will be made for you.
Please do not ask for a specific assignment, or for you assignment to be altered in anyway unless
we are asking for volunteers.
Clinical rotations that begin in the Fall Semester (typically end of Nov.) are Tuesdays and
Thursdays and are a continuation of our Fall Semester Lab schedules and fall under the course
SURG 101.
Any student who has a final lab evaluation, along with the scores from the previous SURG 101
clinical evaluations, below 75% will not be permitted to advance to a clinical site. An instructor
will continue to work with any student who falls below this percentage point until the final week
of the Fall Semester. Any student who fails to achieve a 75% or above in the lab component of
SURG 101 at the end of the Fall Semester will be subject to dismissal from the Surgical
Technology Program.
Clinical times and expectations







Clinical hours are 6:30 am through 3:00 pm. Tuesday and Thursday Fall Semester. Tuesday,
Wednesday and Thursday Spring Semester.
Students must be changed into facility scrubs and in the designated meeting place by 6:45 am
to meet your clinical instructor, unless otherwise instructed.
NEVER go directly to your assigned room until you have met with the instructor and they have
verified your room assignments with you. There are some units that require an instructor to
accompany you first thing in the morning, otherwise you will be released to go to your room.
Breaks and lunch are at the discretion of your preceptor. Please note that leaving a shorter case
to take lunch when your preceptor does may prevent you from being able to count that case, so
plan accordingly. Some of the clinical sites will allow a CST to break out of a case for a 15 minute
break in both the morning and afternoon. It is our belief that this breaks the continuity of a
student’s learning experience and adds the unnecessary cost of a new gown and gloves.
Therefore, breaks should only be taken by students between cases. Lunches are typically 30
minutes and you are expected back in your room promptly.
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Keep your eye on your room, most of our sites have computer monitors with the daily schedule
in several places. Schedules change, cases are delayed or cancelled, it is your responsibility to
know what is going on in your room and when you should be back. Communicate with your
preceptors!
The clinical day will typically end for you at 2:30 pm unless otherwise arranged. Please leave
your room at that time unless the surgeon has requested that you stay until it is a more
appropriate time to break out. If the delay goes past 3:00 pm, please have the circulator text
the instructor to let them know. If you have a case that is starting around 2:30 pm and your
preceptor has asked you not to scrub in, stay in the room until 2:30 and help with other tasks,
you are still part of the team until 2:30 or later.
Meet your clinical instructor in the designated meeting place at that time (2:30 pm), with your
clinical log book. The instructor will help you with any questions regarding filling out your log
and will sign off on the cases if your preceptor is still scrubbed in. They will also give you your
assignments for the following day.
Do not change out of the facility scrubs until you have met with the instructor. Sometimes we
are walking around looking for a student who was late coming out of their room only to find that
they were in the locker room changing. This also enables you to go back over the red line in the
event you have forgotten something in your room or forgotten to leave an evaluation form for
your preceptor.
ALWAYS leave an evaluation form for your preceptor. Fill in your name and theirs, the date, and
the cases you participated in that day. There will be a designated spot at each clinical site where
the preceptors will leave evaluations. We prefer they do not hand them back to you, however if
they do, please bring it into class. Please do not take evaluation forms from the clinical site on
other students to bring to class, this is a FERPA violation.
It is the policy of the clinical sites that preceptors remain scrubbed in with you during the
intraoperative phase of the surgery. This will enable them to react quickly to an emergency if
one arises. Many preceptors will allow you to set up on your own before they scrub in,
however, once the patient enters the room, they should be scrubbed in with you.
If your room comes down early, please text or locate your instructor. Every attempt will be
made to assign you to another room so you can continue the day until 2:30. If your preceptor or
anyone else tells you to go into another room, ALWAYS text your clinical instructor and verify
the assignment with them.
Do not go to the front desk asking for an assignment if your room is done early, it is not the
charge nurse or unit clerk’s responsibility to find you another room, this is why we have clinical
instructors assigned to the sites.
Please refer to the Policy and Procedure Manual for what to do in the event of a needle stick or
sharps injury, or any exposure to Blood borne pathogens.
Please refer to the SURG 132 syllabi for the 6th core curriculum clinical case requirements. There
are specific cases that you will need to graduate, therefore the clinical instructors will need your
log book every day when assigning you for the next day.
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Illnesses and Absences






Any student with a contagious illness, fever, excessive coughing, excessive nausea, etc. will not
be permitted into the clinical area. Do not call us and ask if you are too sick, only you and your
doctor know the answer to that. If you show up at your clinical site and the instructor deems
you unfit for clinical that day, you will be sent home. Regardless, it is an absence. Please refer
to the Policy and Procedure manual on absences. If you exceed 2, the 3rd must be made up,
regardless of how many cases you have. We have ample opportunity to make up days with a
member of St. Alphonsus Trauma team during the Spring Semester, so do not put patients in
danger by coming in when you are sick. If you are staying home, please text the appropriate
clinical instructor and let them know, please only text after 5:30 a.m.
If you have any skin injury, anywhere below the elbow, please ask the clinical instructor to
evaluate it. Many times you will not be allowed to scrub that day, however, by being present
we can assign you to another area such as the core and you will not have an absence.
If an overnight trauma rotation extends far enough into the next morning that (in the judgement
of your preceptor) it would be unsafe for you to participate in clinical the following day, you will
be sent home, and the missed day will not count as an absence that must be made up.
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Memorandum of Understanding

I, _____________________________________________________, a student in the CWI Surgical Technology
program have read, and understand, the Policy and Procedure Manual of the CWI Surgical
Technology Program. I have asked for clarification on any items in the manual that I did
not fully understand. I agree to adhere to the policies and any addendums that may be
added at later dates, such as the clinical instruction addendum, while I am a student in the
CWI Surgical Technology Program.

Signed_________________________________________________________________________________________________
Date:__________________________________

Please sign and date this document by the end of Week 1, and place in your check off
file.

